REQUEST FORM FOR USE OF CHURCH FACILITIES

Lexington Baptist Church

Telephone: 803.359.4146          Fax: 803.359.5196

Form can be copied from LBC web site at:  www.lexingtonbaptist.org


MEMBER:          NON-MEMBER:           STAFF:      
Event Date:      

Event Time:       to      
Reserve Time:       to      
Event Description:      
Wedding Rehearsal:  Date:        Time:         

Sponsoring Group, Organization or Person(s):      
Contact Person:       


Phone (h):       (w):        (c):      



Email:       
Area(s) Needed:             

Anticipated Attendance:       
Submitted By:       


 
Today’s Date:      

Time:      
APPROVED BY: (Pastoral Staff)

      

 FORMTEXT 
     

 FORMTEXT 
          



To confirm date, time & location, please contact from the list below:

______  SANDY – Ext.  242  
_____  CINDY –  Ext.  253   
_____  CRISS  -  Ext.  261
____  PAT –  Ext.  223





    

Adult Education Building
Worship Center

FLC – 1st Floor


Children’s Ministries

Reception Hall


Chapel



FLC – 2nd Floor


Building

Chapel Building

Fellowship Hall

Gym


Special Equipment or Needs: 
_______
Dan
(Sound Equipment, Power Point)(LBC does not provide computer/laptop)
_______
Sandy
(TV/DVD)

_______
Sylvia Miller
(Tables, Chairs, Screen, Projector, Other Equipment)

SECTION   I





SECTION II





FOR OFFICE USE ONLY:


Notified:	Administrator � FORMTEXT ��     �     Custodial � FORMTEXT ��     �


Fees:	Facility:  � FORMTEXT ��     �	   Custodial:  � FORMTEXT ��     �       Gym:  � FORMTEXT ��     �   Date Paid:  � FORMTEXT ��     �	Amt. � FORMTEXT ��     �





If you have questions about this form or the usage of facilities, please contact Bob Whitehead, Church Administrator, at 359.4146 ext. 254, or Sylvia Cartin, Calendar Administrator, at 996-8803, ext. 224.





SECTION  III








